3ATBEPO)XEHO

MPOTOKON 3arasibHUX 360piB

[ePXXaBHUX CNY>XXO0BLIB AernapTaMeHTy

3 MATaHb UMBIILHOIO 3aXUCTY 0O0POHHOIT
po60TY Ta B3aEMOAIT 3 MPaBOOXOPOHHMM
opraHamun ob6ngepxagMiHicTpauii
npotokon Ne Y

Big « Y3 » /£) 2025 poky

NMPABUA
BHYTPILLIHLOIO C/Ty>X60BOr0 PO3MopsAaKY

AenapTamMeHTy 3 NMUTaHb LMBINIBHOMO 3aXMUCTy, 060POHHOI poboTn Ta
B3aEMOJii 3 MPaBOOXOPOHHUMM Opr aHamu |IBaHO-PpaHKiBCHKOI
06/1aCHOT ilep>kaBHOT agMiHIicTpauii

|. 3arasibHi NOIOXKEHHS

E L npasBwna BM3Ha4yalOTb 3araiibHi MOMIOXKEHHA LIOAO OpraHisauii
BHYTPILUHBLOrO C/y>X60BOr0 po3nopsfaky AenapTameHTy 3 MUTaHb LMBINIbHOIO
3aXucTy, 060POHHOT POBOTK Ta B3aEMOAIT 3 MPABOOXOPOHHUMW OpraHamu IBaHo-
®paHKiBCbKOT 061aCHOT epXaBHOT agMiHICTpaUil (gani - AenapTameHT), PeXum
poboTn, YMOBWM nepebyBaHHA [epXXaBHOro CnyXboBus B fAenapTameHTi Ta
3abe3neyeHHs pauioHabHOr0 BUKOPUCTaHHA MOro pobo4yoro vacy.

2. Cnyx6oBa aucumnniHa B fenapTameHTi TFPYHTYETbCA Ha 3acafax
CYMNIHHOIMO Ta NPOQECIMHOINO BUKOHAHHSA [epXXaBHUM CNy>XO60BLEM  CBOIX
000B'A3KIB, CTBOPEHHS HAJIEXXHUX YMOB A5 e(DEKTUBHOT pO6OTH, TX MaTepia/ibHO-
TEXHIYHOro 3abe3neyveHHs, 3a0X04EHHS 3a pesy/bTatamy poboTy.

3. TpaBuna BHYTPILLHLOrO CNY>X60BOro pPO3MOPSAAKY B AenapTamMeHTi
3aTBEPKYHOTLCA 3ara/ibHMMKU 360paMu [epXXaBHUX CNy>XKO0BUIB AernapTaMeHTy
3a MOJAaHHAM KepiBHMKA [epXKaBHOT CNy>oun B AenapTaMeHTy (gani - KepiBHUK
[epXXaBHOI C/y>K6K) | BUBOPHOro opraHy nepBUHHOT NPOGCNIIKOBOT OpraHisauii
Ha OCHOBI TwWMOBMX MpaBW/i  BHYTPIWHBLOIO CMY>X60BOro  po3MnopsaKy,
3aTBEpPKEHMX HaKa3oM HauioHa/IbHOro areHTCTBa YKpalH/ 3 NuTaHb Aep>KaBHOI
cnyxoén Big 03.03.2016 poky Ne 50 (3i 3miHamu).

4. TlpaBuna BHYTPILWHBLOIO CNY>X00BOr0 pPO3MNOpPAAKY [AenapTameHTy
[OBOAATLCSA [0 BigOMa BCIX [epXKaBHWX CNy>X00BUiB, SKi MpauioloTs B
ynpasniHHI, nig nignuc.

N. 3aranbHi NpaBuna eTMYHOI NOBeAiHKM B lenapTaMeHTi

1 [epxaBHi CMy)>X00BUi MOBWHHI  JOTPUMYBaTUCb BUMOT  ETUYHOI
MoBesiM Ku.



2. [OepxaBHi Ccny>60BUi Yy CBOiA PO6OTI MOBWMHHI  JOTPUMYBATUCH
MNPUHLMNIB NPOGECINHOCTI, NPUHUMNOBOCTI Ta A06PO3MYNMBOCTI, A6aTh npo
CBOMO MPOMECIAHY YeCTb i FigHICTb.

3. [epxaBHi Cny>X60BLi MOBUHHI YHUKATW HELEH3YPHOT JIEKCUKK, He
fonyckaTn MiABWLWEHOT IHTOHaUIT nig 4Yac CrinkyBaHHA. Henpunyctumumn €
MPOsIBU 3BEPXHOCTI, 3HEBAXK/IMBOIO CTaB/IEHHA 4O KOJEr Ta rpoMajsH.

4. OepxkaBHi Cny>k60BLi Nif YaCc BMKOHAHHA CBOIX MOCafoBMX 060B’A3KiB
MOBWHHI  JOTPVUMYBATMUCA B3aemonosaru, AifI0BOr0 CTUAKD  CMISIKYBaHHS,
BUABNATU MPUHLMMNOBICTb | BUTPUMKY.

I11. Po60umnin vac i Yac BIANOUYMHKY [ep>XXaBHOIo Cry>kK60BUSA

1 TpuBanictb pPobo4Oro Yacy [epXXaBHOro Cy>K60BUS CTaHOBUTL 40
FOAMH Ha TUXKIEHb.

2. B fenaptameHTi BCTAHOB/IKOETLCA M’ATUAEHHUA POBOUNIA TUXKAEHDL I3
TpYBaNIiCTIO PO6OTK MO AHAX: MOHEAINOK, BiBTOPOK, cepeaa, YeTBep - Mo 8 roguH
15 XBUMH, M’ATHUUA - 7 TOAMH; BUXIAHI OHI - cy6oTa I Hegins.

Pexkum poboTn JenapTaMeHTy BCTAHOB/HOETLCA 3 YpaxyBaHHAM PeXUMY
po60TK 1BaHO-PpaHKIBCbKOI 06/1aCHOT AepXKaBHOT afMiHICTpaLil.

3. 3a iHILIaTMBOKO [AepXXaBHOro  CAyxboBusa i 3rofow0  oro
6e3nocepefHbOro  KepiBHMKa Ta KepiBHMKA CaMOCTIMHOIO CTPYKTYPHOro
nigpo3giny (32 HasBHOCTI) TakOMy  [epXXaBHOMY  CMy>XOOBLKO — MOXe
BCTAHOB/IOBATUCA THYUYKUA PEXUM PoOOYOro 4acy, fKWM € BigMIHHUM Bifj
BM3HAYeHOro npaBuiaMn  BHYTPILLHBLOTO C/Yy)K60BOr0  PO3MOPAAKY  PeXunmy
po60TK AenapTameHTy.

CHYYKMIA peXXum pobo4voro Yacy BCTAHOBMKETLCA Ha BU3HAYEHWUIA CTPOK
abo 6e3CTPOKOBO 3 ypaxyBaHHAM He0OXiJHOCTI AOTPMMaHHA HopMM pPoboyoro
yacy, nepea6avyeHoro 3akOHOM YKpaiHu «[po  gepXkaBHY ChyxO6y», abo
TPVBAIOCTI BCTAHOB/IEHOIO A1 [epyXKaBHOro Cny»060BUA HEMOBHOro poboyoro
yacy (HenmoBHOro po6o4oro AHA abo HEMOBHOMO PO6OYOro TUXKHS).

[THYYKMIA pexxMm poboyoro vacy Moxe OyTu (PiKCOBaHUM abo 3MiHHMM.

Mpn  hikcoBaHOMY peXxuMi poboyoro 4acy [AepXKaBHOro Cy>K60BUSA
BM3HAYa€ETbCA MOYATOK i KiHelUb pob04yoro 4acy, 4ac noyarky i 3aKiH4eHHs
nepepsn 4715 BigNOUYMHKY | XapyyBaHHA. [pn UbOMY AepXXaBHOMY C/y>KOO0BLHO
MOXe BM3Ha4YaTUCb BiAMIHHA BiJ BCTaHOB/IEHOT Y AepXXaBHOMY OpraHi TpuBanicTb
PO60TY MO AHAX TWXKHSA, a TaKOX MOAIN pob0oyoro AHA Ha YacTUHW.

[pn 3MiHHOMY peXuMi poboyoro yacy AepXKaBHOro CNy»00BUSA BiCYTHIiA
(piIKCOBaHMIA MOYATOK, KiHeUb | TpMBaNiCTb POBOYOro AHA, Ha [epXXaBHOro
CNMY>XO0BUA He NOLUMPIHOETLCA BCTAHOB/EHA B AenapTaMeHTi TpMBaiCTb po6oTy
Mo [AHAX TWDKHA, 3a MOTPe6M MOXYTb BM3HA4YaTMCA nMepiogn 4vacy, B SKi
fepXKaBHUI cny>6oBeLb 3060B’A3aHWIA oyTH MPUCYTHIM Ha
po6oyomy Micui. [Mpy 3MIHHOMY peXmMi Po6040ro Yacy Aep>KaBHOI0 C/y>KO0BLS
€ 060B’A3KOBUM 00/1iK LLOAEHHOT TPMBANOCTI MOro pob0ovoro aHs.



3MiHHMI  peXXMMm  poboyoro uYacy [epXXaBHOrO CNYX00BUA — MOXe
BCTaHOB/OBATUCA B [enapTtaMeHTi, Yy pasi (yHKUilOBaHHA BiAMNOBIAHOT
KOMM’lOTepHOI nporpamMy, WO € €eK1agoBok aBTOMAaTM30BaHOI CUCTEMM
KOHTPOMKO AOCTYNy [0 NPUMILLEHb afMiHICTpaTMBHUX OyaiBeNb | [103BONSE
3AIMNCHIOBATX aBTOMAaTM30BaHWUA 06/1iK pO60YOro yacy AepXkaBHUX C/y»XOOBLiB.
Jep>XXaBHUIN CNy>K60BeLb, SKUIA MPaLtoe 3a 3MIHHUM PEXMMOM poboyoro uvacy,
CaMOCTIIHO KOHTPO/IOE 3arasibHy TPUBaNiCTb CBOr0 Po604Oro 4acy NpoOTAroM
TUXHSA 3 METOK HEAOoNYLLEHHSA 11 NePeBULLEHHS.

CHYyYKUiA peXXuM poboYoro Yacy 1epXXaBHOro C/y>K60BLS BCTAHOB/THOETLCS
HaKa3oM KepiBHMKa AepXKaBHOT CNyXOM B enapTaMeHTi, Y IKOMY 3a3HAYaEThbCs:

1) npi3BuLLe, iM’4, MO 6aTbKOBI (32 HasBHOCTI) AepPXXaBHOro Cny»Xo6oBus,
SKOMY BCTAHOB/IHOETLCA THYYKMIA PEXXUM POOOYOro Yacy Ta ioro nocagg;

2) BCTaHOBNEHa HOpPMa TPMBA/IOCTi POGOYOro vacy;,
3) AaTa, 3 IKOT BCTAHOB/OETbCS FTHYYKUIA PEXUM POGOYOro yacy;

4) nepiof, Ha SKWMI BCTAHOB/HOETLCA THYUYKUIA PeXUM pobodoro vacy (Y
pa3i BCTaHOB/IEHHSI Ha BU3HAYeHWI CTPOK);

5) yac nouyatky i 3aKiH4eHHA PO60TW, Yac Mo4vaTKy i 3aKiHYEHHSI Mepepsu
AN BIAMOYMHKY |1 XapyyBaHHA (Y pasi 3acToCyBaHHA (PIKCOBAHOro pexumy
poboyoro yacy);

6) nepiogn u4acy, B SKi Aep>KaBHWI CNy>KO60BeLb 3000B’A3aHUA  OYyTK
NPUCYTHIM Ha poboyomy Micui (3a noTpebw, y pasi 3acTOCYBaHHA 3MiHHOMO
PEXMMY PO60YOro yacy).

Takuii Haka3 [0BOAMTbCA A0 BigOMa [epXKaBHOrO CnyXX60BUSA, SKOMY
BCTAHOB/IOETLCSA THYYKMIA PEXUM pobo4oro uyacy, Ta Moro 6e3nocepeHbLOro
KepiBHMKA 10 NOYaTKYy 3aCTOCYBaHHS FHYYKOro peXxxmmy pobo4yoro uacy.

Mig uyac BCTAHOBMEHHS THYYKOr0 PEXWMY pPOBOYOro Yacy MOTPIGHO
BPaxoBYBaTMU:

3a60pOHY BK/IOYEHHSI [0 POBGOYOr0 Yacy HIYHOTO uacy, BM3HAUYEHOrO
3aKOHOM, SIKLLIO iHLLE He NepeadayeHo 3aKOHOM;

HeOoOXIAHICTb 3a0e3neveHHs HAIEXXHOro (PYHKLOHYBaHHA [enapTaMeHTy
Yy MeXax BCTaHOB/IEHOIO PeXXumy poboTu (HafaHHA Mocnyr, Npuinom rpoMagsi,
NPUAMaHHA Ta BignpaBneHHs KOPECNOHAEHLIT TOLLO);

3abe3neyeHHss  HaleXXHOI  B3aEMOAIT  CTPYKTYPHUX  MiApo34inis
[enapTameHTy;

CTBOPEHHS YMOB 19 CYM/IHHOTO | NPOgeCiHON0 BUKOHAHHA AepXXaBHUM
CNY>X60BLIEM CBOIX MOCa0BNX 060B’A3KIB;

noTpedby B eeKTMBHIN opraHi3auil poboyoro uacy [AepykaBHOro
CNy>K60BLA, 36iNbLUEHHI MPOAYKTUBHOCTI Ta AKOCTI MOro poboTu, BPaxoByHUM
0CO6MMBOCTI PobOTM Yy MEBHIA MICLEBOCTI, 30KpeMa TakKi, SK roAuHu MiKoBOI
3aBaHTXKEHOCTI TPAHCMOPTHMX LWUNAXIB, 3HAYHY BiffafeHICTb MicUd poboTu Bij



MiCUSl MPOXMBAHHA AEepPXXaBHOrO CNY>X00BUS, pPexuMmnm poboTn  3aKniagis
[OLLKINBbHOT Ta 3aranbHOoi cepefHbOT OCBITH;

IHLWI 0co6/MBOCTI pobOTU AenapTamMeHTy, 30KpeMa HepiBHOMIPHWUIA obcar
HaBaHTAXXEHHS Ha [epPXXaBHOro Cny»X60BUA BNPOAOBX AHA (TWXKHSA), KOMM
OCHOBHUI 06CAr pobiT npunagae Ha Mo4vaToK 4M KiHeub poboyoro AHa abo
BUXOANTL 3a MOro Mexi.

4. TloyaToK Ta KiHeUub pobo4yoro 4acy, nepepsa, WO HagaeTbCca A
BIANOUYMHKY | Xap4yyBaHHS, BCTAHOB/OKTLCA AN1A [EPXXaBHOIMO CyX060BUA 3
ypaxyBaHHAM PeXunmy poboTu genapTameHTy abo FHY4YKOro pexxumy poboyoro
yacy Takoro Aep>aBHOro cny»ooBsus (y pasi BCTaHOB/IEHHS):

noyartok poboyoro aHs o 8 rog. 00 xB.;

3aKiH4eHHA poboyoro AHS B NOHeAINOK, BIBTOPOK, cepedy, yetBep 0 17
rog. 15xs., y n’atHuuo o 16 rog. 00 xB.;

BUXIfHI AHI - cy60Ta, Hefins.

[MepepBa 4na BIAMNOYMHKY | XapyyBaHHA HaAa€TbCA Yepe3 YOTUPWU FOAMHW
micna noyarky po6otn, 3 12 rog. 00 x8. go 13 rog. 00 xB. llepepBa He
BK/IKOYAETHLCA B POOOUNIA Yac, | AepyKaBHUI CNY>XXO0BELb MOXE BUKOPUCTOBYBATM
i1 Ha cBiM po3cya. Ha ueit yac BiH MOXKe Bif/lyyaTucs 3 Micus poboTu.

5. HanepenoaHi CBATKOBMX Ta HePOOOUMX AHIB TPMBANiCTb PO6OYOro AHSA
CKOPOYYETLCA Ha OAHY FOAMHY.

6. MpauiBHMKaM 3a060pPOHAETHCA BIABONIKATY [LEPXXABHOIO Cy»X00BUA Bif
BMKOHaHHA MOro rnocagosmx 060B’A3KiIB.

7. OpraHizauis 067Ky pobo4oro uvacy [Aep>XaBHUX CNyXXOOBLUIB B
fenapTaMeHTi MOKNAJaETbC Ha TOMIOBHOrO crewianicta 3 nNuTaHb MepcoHay
(pani -cny>6a ynpas/iHHSA NEPCOHA/IOM).

3a PpIlEHHAM KepiBHUKA [epXXaBHOI CNyXbu aenaptaMeHTy 00niK
pPo60YOro Yacy BenapTaMeHTi MOXKe 3AiMCHIOBATMCS 3a A0NOMOIO BifnoBigHOT
e/IeKTPOHHOI mporpamu, Lo € CKNaf0BOK aBTOMAaTM30BaHOI CUCTEMU KOHTPO/IHO
AOCTYNY A0 MPUMILLEHb aAMIHICTPaTUBHUX OYy/iBeNnb AepXXaBHOr0 OpraHy.
YMOoBW | NOPSAAOK Takoro 06/1iKy BU3HAYatOTbCA HaKa3oM KepiBHUKA AepXXaBHOI
CNY)>XOV B fienapTaMeHTi.

8 Buxig Oep>xaBHOro cny>60BUA 3a MeXi afMiHICTpaTMBHOT Oyaisni
flenaptaMeHTy Y poboumin yac 3i Cny>K60BUX MUTaHb Bif0yBaeTbCA 3 BifOMa 1MOro

6e3nocepeHbLOro KepiBHMKa. B aenaptaMeHTi MOXKe BECTUCH XXYpPHa peecTpauii
MiCLieBUX BiAPALKEHb.



9. 3a IHIUiaTMBOKO  [epXKaBHOro  CNy>X60BUA | 3rofot0  1oro
6e3nocepefHbOro  KepiBHMKA Ta KepiBHMKA CaMOCTIMHOrO CTPYKTYPHOrO
nigpo3ainy (3a HasABHOCTI) TakMin [epXXaBHWIN CY)>KOO0BELb MOXEe BWUKOHYBAaTU
3aBAaHHsA 3a N0CajoHo 3a MeXXaMu afMIiHICTPaTMBHOT OYAiBNI AePXXaBHOI0 OpraHy.
[na Uboro [Aep>KaBHU CMY>KO60BeLUb MOBUHEH MNOroAMTVN Y MUCbMOBIW (hopMi,
30Kpema 3acobamm TeleKOMYHiKaLliiHOro 3B°A3Ky, Mepenik BiAnOBigHMX 3aBAaHb
Ta CTPOKM X BWKOHaHHS 3 0e3nocepefHIM KepiBHUKOM Ta KepiBHUKOM
CaMOCTIVHOro CTPYKTYPHOro nigpo3gainy (3a HasiBHOCTI).

[na  pepXXaBHOro CNy>K60BUA 06CAr 3aBfaHb 3a Mocajol 3a MeXamu
afiMiHIiCTpaTMBHOT ByAiBNI AenapTaMeHTi MOBMHEH BU3HAYaTUChb 3 ypaxyBaHHAM
TPVBaNIOCTI MOro pobo4oro yacy.

3a Mexamy  aAMmiHicTpaTMBHOI  OyaiBni  JenapTameHTy — MOXYTb
BUKOHYBATUCA 3aBAaHHA, AKWO T1X AKICHe, e(MeKTMBHe Ta pesynbTaTuBHE
BUKOHaHHA He NOTpeobye:

BUKOPWUCTaHHA iH(opmaLii 3 00MeXeHUM AOCTYNOM;

[OCTYNy A0 KOMM’KOTEPHOro, TefIeKOMYHIKaliMHOro ta/abo nporpamHoro
3abe3rneyeHHs, ke hYHKLUIOHYE nLle Y MeXax NPUMILLEHHS AenapTaMeHTy;

060B’A3KOBOr0 nepedyBaHHA B NPUMILLEHHI AenapTameHTy.

[MpaBunaMn BHYTPILUHLOIO CY>X60BOro PO3NOPAAKY B AenapTaMeHTi
MOXYTb BM3HAYaTUCb JOAATKOBI YMOBM BUKOHaHHS [LepXXaBHUMU Cy>X60BLAMU
3aBflaHb 3a MOCAA0H 3a MeXxamu aaMmiHicTpaTMBHOI OyAiBni AenapTaMeHTy
3a/1eXXHO Bi 0C06/MBOCTEN peanisaui’ PyHKUIN | 3aBAaHb [ep>KaBHOro OpraHy.

Uac BMKOHAHHSA [epXXaBHUM Cy>KO60BLEM 3aB[aHb 3a MOCaforo 3a Mexamu
afMiHICTpaTMBHOI ByaiBni genapTameHTy 06MIKOBYETLCA SIK pO60OUMIA Yac.

IV. TMopAfoK NOBILOMIEHHS LepXXaBHUM Cy>K60BLEM PO CBOHO
BIACYTHICTb

1 [epxaBHuii cnyx60BeLb MOBIAOMASAE CBOro  6e3nocepefHbLOro
KepiBHMKA NPO CBOK BIACYTHICTb Ha PO6OTI Yy MMCbMOBIA hopmi, 3acobamu
€/IEKTPOHHOI0 YK TeNeOHHOro 3B’s3Ky abo iHWMM JOCTYMHUM CMOCO60M.

2. Y pasi HefJOTPUMaHHA [epXXaBHUM CNy>XX00BLEM BUMOT TYHKTY 1 1b0ro
PO3A4iNy CKNafaeTbCA akT Mpo BiACYTHICTb AePXXaBHOMO CMY>XO0BLA Ha po6oyoMy
MiCLII.

3. Y pasi HeHafaHHA [AepXKaBHUM CNYy)XXOOBLEM [0Ka3iB MOBAXHOCTI
MPUYMHN CBOET BiACYTHOCTI Ha poboTi BiH MOBWMHEH NMOAATU MUCbMOBI MOACHEHHS
Ha iM’A KepiBHMKA [epyXXaBHOI CNYyXX6M LWOA0 MPUYMH CBOET BifCYTHOCTI.

4. BUMOrun Lb0Oro po3ainy He 3aCTOCOBYHOTLCA A0 AePXXaBHUX CNy>X60BLiB
Mif YaC BMKOHaHHS HVMMW 3aBAaHb 3a MOCAA0H 3a MeXamu aAMiHICTPaTUBHOI
OyaiBni genapTameHTy.



V. MNepebyBaHHSA [ep>XXaBHOro C/y>60BUA B AienapTaMeHTi Y BUXIAHI,
CBATKOBI, Hepoboui AHI Ta Mnicns 3aKiHYeHHS pPobo4yoro vacy

1 [InA BMKOHaHHA HEBIAKMAAHMX 3aBfaHb AEPXXaBHUIN CNY>KO0BELb MOXE
3a/ly4aTuchb O PO6OTU NOHaS YCTaHOB/EHY TPUBaiCTb POOOYOro AHA 33 HaKa3oM
KepiBHUKA [epXXaBHOI CNyXOwn, Mpo SKUA MOBIAOMNSETLCA BUOOPHWUIA OpraH
MepBUHHOI NPodCNifIKOBOT opraHisayii (3a HasaBHOCTI), B TOMY 4MCAi Y BUXIAHI,
CBATKOBI, Hepobodi [AHI, a TakoX Y HIYHMIA 4Yac 3 KOMMeHcauieto 3a poboTy
BIAMOBIAHO A0 3aKOHOAABCTBA.

TpuBanictb poboTM MOHAA YCTaHOBMIEHY TPMBANICTb POOOYOro AHA, a
TaKOX Yy BWXifHI, CBATKOBI Ta Hepoboui [Hi, Yy HIYHWIA Yac [N KOXHOIo
[ep>XaBHOro Cny><60BUA He MOBWHHA MEPeBULLYBaTU YOTUPW TOAMHU MPOTATOM
[BOX AHiB nocnifb i 120 roauH Ha pik.

2. KepiBHUK [ep>kaBHOT CMy)XOM 3a NOTPebn MOXe 3aiyyaTn [ep>KaBHUX
CNY>KO0BLIB JenapTaMeHTy O YepryBaHHA MiCnA 3aKiHY4eHHA Pobo4voro AHs, y
BUXIi[Hi, CBATKOBI i Hepoboui AHi.

UepryBaHHS [epXXaBHOro C/y»K6oBuUsA Micns 3akiHYeHHA poboyoro AHs, y
BUXIifHi, CBATKOBI | Hepobouyi AHI 34INCHIOETLCA 3riAHO 3 rpaikom, AKWi
PO3POGNAETLCA  CNYXKO0K  YMpaBniHHA  MEepPCOHa/IOM | 3aTBEpPLXKYETbCA
KepiBHUKOM [epyKaBHOT C/y)KOKM 3a NOrofyKeHHsIM BMOOPHOro opraHy MepBUHHOI
npodpcnifIKoBOI opraHisauil (3a HasBHOCTI).

3. Y rpaiky u4epryBaHHA 3a3HayalOTbCsA: 3aBfaHHsA, sKe MoTpedye
BUKOHaHHS, BIAMOBIA/IbHWIA AepXXaBHWIA Cny>X60BeLb, MOro nocaga, micue, gara
Ta CTPOK YepryBaHHs.

4. Y pasi 3alydeHHs1 [0 4YepryBaHHSA MiC/s 3aKiHYeHHs pobo4yoro fHs, y
BUXIi[HI, CBATKOBI | HEPOOOUiI [HI [epXXaBHOro Cny>00BUSA, AKOro He BK/IHOYEHO
[0 rpadika, HacTyrnHoro pobo4yoro AHS Nicnd  4YepryBaHHA  BIiAMoBigHa
IH(opmaLiss  MOMAETbCA  CMY)KO0K  ynpasniHHA  MEPCOHa/IOM  KepiBHUKY
[epXXaBHOT CY)XXOW NS BHECEHHS B YCTAHOB/IEHOMY MOPSAKY BignoBIAHMX 3MiH
[0 TaKoro rpagika.

5 Y pa3i 3alyyeHHS [ep>XaBHOro CnyooBus [0 poboTh MoHag
YCTaHOBNEHY TpuBanicTb pPoboyoro AHA B AenapTaMeHTI 3anpoBaKyeTbCA
NiJCYMOBaHWNiA 061K pobo4voro yacy 3 TMM, WO6 TPUBANICTb POBGOYOro Yacy 3a
00niKoBWiA Nepiog He NepeBuLLlyBasia HOPMK TPMBAIOCTI POOOYOro Yacy.

3a poboTy B 3a3HayeHi AHi (4ac) Aep>kaBHUM Cny>XO0BUAM HaLaeTbCA
rpoLloBa KOMMeHcalisi y po3mMipi Ta nopsagky, BU3HaYeHUX 3aKOHOAAaBCTBOM MpPo
npauto, abo NPOTArom MicsAUa HaaatoTbCA BIAMOBIAHI AHI BIAMOYMHKY 3a 3asiBaMu
LEP>XXaBHUX Cy>X060BLB.

6. 3a00pOHAETLCS 3ayyaTn A0 PO6OTM MOHag YCTaHOB/IEHY TPUBANICTb
po6oYOro AHA, a TaKOoX Y BUXiAHI, CBATKOBI Ta Hepobodi [HI, Y HIYHWA 4ac
BariTHUX >XIHOK i XIHOK, fKi MatOTb AiTeil BIKOM A0 TPbOX POKiB. XKiHKK, AKi
MaroTb fiTel BiKOM Big 3 10 14 pokis abo ANTUHY-iHBaNifa, MOXYTb 3a/lyHaTmcs



00 HafypouyHUX pPoOGIT NMwe Ta TXHbOK 3rofot. 3anyyeHHsA iHBanifdiB [0
HaqypPOUHUX POBIT MOX/IMBE NMLIe 3a TXHbOK 3rofoH0 | 3a YMOBW, LIO LE He
cynepeyunTb MeANYHUM PeKoMeHZaLisM.

V1. MopsafoK foBefeHHS [0 BigomMa fepXXaBHOro Cry>kK60BUsA
HOPMAaTMBHO-MNPaBOBMX aKTiB, HaKasiB, JOpPYyYeHb Ta
PO3MNOPAMKEHD 3i CY>XXO60BUX NUTaHb

1 HopmaTvBHO-NpaBoBi aKTW, HakasW, AOPYYEHHS, PO3MOPALKEHHS 3i
CNMY>K60BMX MUTaHb AO0BOAATHCA [0 BifOMa AepXXaBHUX CY>KO0BLIB LUIAXOM
O3HaOMJIEHHS Y ManepoBii abo eNeKTPOHHIN (hopMi 3 MiATBEPAKEHHSAM TaKoro
03HaNOMJIEHHS.

[MigTBEPIKEHHAM MOXKe Cnyryeatu MignucC [Aep>kaBHOro cny»xoosusd (y
YoMy u4ucni AK BIANOBILA/ILHOrO BWKOHABLSA) Ha [AOKYMEHTI, Y >KypHani
peecTpauii AOKYMEeHTIB abo BiANOBIAHWIA KBaNiiKoBaHWUIA eNeKTPOHHWIA MiAnuc,
KA NIATBEPAKYE O3HAMOMNEHHS 3 MEBHUM CNYyXXO0BUM [OKYMEHTOM B
e/IEKTPOHHI hopMmi.

2. HopwmatuBHO-npaBoBi  akTW, fKi  nignaraloTs  oQiuiiHoMy
OMPWKOAHEHHIO, [0BOAATLCA A0 BigOMa [epXXaBHOrO CNY>XO0BLUSA LUIAXOM TX
OMPWIOAHEHHS B OQILIAHMX OPYKOBAHUX BWAAHHAX, @ TaKOoX LUISAXOM
PO3MILLEHHA Ha OMiUiHMX Beb-calTax OpraHiB [ep>kaBHOT BaAu Ta Ha CauTi
061acHOT fep>KaBHOT afMiHICTpaLil.

VII. JOTpUMaHHSA 3ara/ibHUX IHCTPYKLIA 3 OXOPOHW Mpavi Ta
NPOTUMNOXKEXHOIT 6e3MeKmn

1 KepiBHMK oOpraHy AepXaBHOI BfaanM 3000B’A3aHWA  3a6e3nevnTu
6e3neyHi ymMOBM nMpaui, HaneXHWA CTaH 3aco6iB MPOTUMOXKEXHOT 6e3MneKu,
CaHiTapii i ririeHn npauj.

IHCTPYKTYBaHHSA 3 OXOPOHM npaui Ta MPOTUMOXEXHOT 6e3rnekn Mae
34icHIOBaTM 0co6a, Ha Ky AMPEKTOPOM AenapTaMeHyy MoKiafeHi BiAnoBigHi
(PYHKUIT B AlenapTameHTi.

2. [JepxXaBHuin cny>x60BeLb MOBUHEH AOTPMMYBATUCb MNPaBWUI TEXHIKU
6e3rnekun, BUPOOHMYOT caHiTapii i ririeHn npaui, NPOTUMOXEXXHOT 6e3MneKku.

3. YmoBM npaui Ha pobo4vyomy Micli, CTaH 3aco6iB KOMEKTMBHOIO Ta
IHAMBIAYa/IbHOrO 3aXMCTY, WO BUKOPUCTOBYIOTLCA AepPXXaBHUM CNyX0OoBLEM, a
TaKOXX CaHITapHO-NOOYTOBI YMOBM MOBWHHI BIAMOBi4aTX BMMOram HOPMAaTUBHO-
MPaBOBKX aKTIB 3 OXOPOHW MpaLi.

4. 3a cTaH NOXEeXHOT 6e3nekn Ta AOTPUMaHHSA THCTPYKLA 3 0XOPOHW npaui
B JenapTaMeHTi BIAMOBIfaE AMPEKTOP JeriapTameHy’y Ta BM3HAYeHa HUM
BiANoBiJasibHa 0C06a, Ha fKY MOK/IaAeHO Taknin 060B’A30K.



VIII. Topagok NpuiHATTA ra nepefadi gifioBogcTtea (cnpas) i
MaiiHa [epXKaBHUM CNy>K60BLEM

1 [ep>aBHWUI CnyX00BeLb 3000B’A3aHMIN 40 3Bi/IbHEHHA 3 Mocagu uu
MepeBefieHHA Ha iHWY Mocady nMepedaTtn crpaBu | [OBipeHe Yy 3B’A3KYy 3
BMKOHAHHAM  MOCafoBUX OOO0B’A3KIB  MailHO  YMOBHOBAXEHIN  CYy6’eKTOM
Npu3HayeHHA B [JenapTameHTi 0C06i. YMNoBHOBakeHa ocoba 3000B’A3aHa
MPUIAHATK CrpaBu | ManHo.

2. @aKT nepepadi crpas i MaiiHa 3acBifUYETbCA aKTOM, KU CKNaAaEThCH
y ABOX MPUMIPHMKaX | NiANUCYETLCA YNOBHOBAaXXEHOK 0COO0KD AenapTaMeHTy,
KepiBHUKOM Cy>KOW YnpaBiHHSA NMePCOHA/IOM Ta [epPXKaBHUM CY>KO0BLEM, AKUIA
3BINIbHAETLCA.

OOVH MPUMIPHUK aKTa BUAAETHCA [EPXKABHOMY CNY>KO0BLIO, AKUIA
3BI/IbHAETLCA Y/ MEPEBOAUTLCA Ha iHLLY Mocagy, IHLWUA NPUMIPHUK 4OMYYaETbCS
[0 0C060BOI CNpaBn LbOro Aep>KaBHOro C/y»060BLs.

IX. TTpUKiHLEBI NONOXKEHHA

1 HepoTpumaHHSA BUMOT MPaBu/ BHYTPILHBLOMO C/Y)K60BOr0 PoO3nopsaKy
€ MiACTaBOK 419 NPUTATHEHHS LepyXaBHOro Cny>60BLUSA A0 Bi4NOBIAAIbHOCTI Y
NopsAKy, nepeadavyeHOMY YMHHUM 3aKOHOAABCTBOM.

2. [lunTaHHA, noB’A3aHi i3 3aCTOCYBaHHAM MpaBWl  BHYTPILLHLOrO
CMY>K60BOr0 PO3nopsaKy, BUPILLYHOTLCA KEPIBHUKOM [epXKaBHOT CMyXou, a 'y
BUMaAKax, nepefdavyeHNX YMHHUM 3aKOHOAABCTBOM, - CMifIbHO abo 3a 3rofoto 3
BMOOPHMUM OpraHoM MepBUHHOT MPOMCNINIKOBOT opraHisauii y pasi Tl HasBHOCTI.

[peKTop AenapTaMeHTy

MNOoroa>KeHoO
3acTynHMK rosioBN NepBUHHOI N
npodcniNKoBOT opraHizauil Onbra MEJIbHNYYK



