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3arsepuKyio:

HauaabHUK ynpasainus

. 3 NIUTAHb BETEPAHCHKOT MOMITHKH

[paBnia BHYTPIIHBOro TPYAOBOro PO3NOPSIAKY yNPaBIiHHS 3 MHTAHD
BeTepaHchKoi noaiTnkn IBano-®panKiBcbKoi 06,1aCHOT AePKABHOT aamiHicTpauii

I. 3araabHi M0JI0KEHHS

1. 1li npaBuia BU3HAYAIOTD 3arajibHi MOJIOKEHHs MO0 OPraHi3alii BHy TPIIHBOrO
city*00BOr0  PO3MOPAAKY YNpaBliHHA 3 IHTaHb BETEPAHCHKOI nmomiTHkH [BaHO-
®paHKiBCbKOT 0BIACHOI AepXKaBHOI aaMiHiCTpaLi ( Aani — ynpaBIliHHS ), PEKUM poOOTH,
yMOBHM TlepeOyBaHHS J€pXKABHOrO CIyXOOBLA B YNpaBliHHI Ta 3a0e3Mne4eHHs
PALIOHATFHOTO BUKOPMCTAHHA HOro pobodoro 4acy, Ta CKJIafeHI Ha ocHoBl TunmoBux
NpaBW BHYTPIITHBOTO CIyGOBOrO PO3NOPsAAKY ,3aTBep/keHux Hakasom Ykpainu 3
nuTaHb aeprxkasHoi cyx6u Big 03.03.20160p. Ne50.

2. Cnyx60Ba AUCUMILTIHA B yNPaB/IiHHI [PYHTY€ThCA Ha 3acafax CyMJIHHOrO Ta
npodeciiHOro BMKOHAHHS AEPXKABHAMM CIy)KOOBUAMM CBOiX OOOB’SI3KIB, CTBOPEHHS
HANEKHMX yMOB Ulsi eEeKTMBHOI poOOTH, iX MaTepialbHO-TEXHIYHOro 3abe3nedeHHs,

330XO04EHHS 3a pe3ybTaTaMu PoOOTH.

3.IlpaBuna  BHYTPIWIHBOrO  CilY)KOOBOTO  pO3MOPAAKY B YNPABIIHHI
3aTBEP/UKYIOTBCA 3aralbHUMM 300paMM  JEpXKaBHHMX CIy>KOOBLIB yNpaBliHHA 34
NOJAHHAM KEPIBHUKA YIIPABIIHHA HA OCHOBI LIMX MPABMII.

4 TlpaBuna BHYTPILIHBOTO PO3NOPAAKY YNPABIIHHA JOBOJATHCA A0 BIAOMA BCIX
JIEpKABHUX CTyKOOBLB, AKI NPALIOIOTh B YIPABJIiHHI, ML MIHC

I1. 3arasbHi NpaBH/Ia €THYHOI NOBEIHKH B yNPaBJ/HHHI

1./lepaBHi ciysO0BI1I IOBUHHI JIOTPUMY BATUCH BUMOT €THYHOI MOBEIIHKH.

| 2.Jlepaasui cayx00Bii B CBOIH POOOTI MOBMHHI AOTPUMYBATHUCH MPHHLIMIIIB
npodeciiHOCTI, NMPUHLMIIOBOCTI Ta A00po3UIMBOCTI, AbaTH mpo cBOKWO mpodeciiny
Y4€CTh 1 TIAHICTD.




3. Jlepxasni cnyxGosui nosuHHi YHUKATH HeleH3ypHol jiekcuku. He nonyckaru
MUIBMIICHOT THTOHALT i vac cninkysanus. HenpunyCTUMUMU € NPOsBU 3BEPXHOCTI,
SHEBOKIMBOTO CTABJICHHS 10 KOJIEr Ta TPOMA/IsH.

4 JlepxasHi cnyGoBLi iy yac BUKOHAHHS CBOIX MOCAZ0BUX 000B’ A3KIB MOBUHHI
AOTPHMYBATHCA  B3a€EMOMOBArW,  AUIOBOrO  CTHIKO  CHUIKYBaHHA,  BUABJIATH
NPHHUMTIOBICT | BUTPHMKY.

ITL. PoGounii uac i wac BiAnoYMHKY AepKABHOIO C1yKGOBUS

I. Tpusanicts po6ouoro uwacy nepskaBHOro ciysxk6osus cranoButs 40 roauH Ha
THXACHD. ¥

2. B ynpasniHHI BCTaHOBNEHO IT'ATHACHHHH POGOYMIA THXKAEHB i3 TPUBATICTIO
poOOTH MO AHAX: 3 MOHEALTKA 10 yeTBep 8 roAuH 15 XBUIMH, I’ ATHULSA — 7 FOAMH, BUXIIHI
aHl — cybora 1 Heains.

3.Ilouatok poboworo wacy B mepxkasHoro ciuyx6osus € 08.00 roxa., KiHeln
pobouoro yacy no ausx: noneainok-yersep € 17.15 roa., n’stauus-16.00 rox., nepepsoro
AU BUINIOYMHKY 1 XapdyBaHHs, BcTaHoBieHo 1 roamny 3 12.00 roa. mo 13.00 roa.
[Tepepsa He BKIIOUAETHCS B po60UMit ac 1 JeprkaBHMIM CITy’)KOOBELb MOXKE BUKOPHCTATH
il Ha cB1# poscya. B ne# wac moxxHa BiuTyuuTHCS 3 MicLst pOOOTH.

4 HanepenoaHi CBATKOBUX Ta HepoOOYMX MIHIB TPUBAIICT PoOOYOro AaHs
CKOPOYYEThCS Ha OAHY TO/MHY.

5 O6nik pob6ouoro yacy B ynpaBliHHI 3AIHCHIOETBCA y BIANOBIAHOMY >KypHai
obniky pobodoro gacy ta Taben po6odoro gacy.

6.YeproBiCTh HanaHHA WIOPIYHMX BIAMYCTOK BCTAHOBIIOETHCA AAMIHICTPALUEIO
ynpasiinus. JlepxkaBHUM Cyk0OBLAM HAJA€ThCS IIOPIYHA BiAIyCTKa TpHBANICTIO 30
KaJI€HIAPHUX JHIB:

6.1 IlpamiBHukam 3a ix 3aaBo0 Moxke OyTH HazaHa BiamycTka 6e3 36epexeHHs
3apo0ITHOI M1aTH 33 CIMEHHMMHM 0OCTABMHAMM Ta 3 IHIIMX MOBAXKHUX MPUYHH.

6.2 I'padik BIAMYCTOK CKIANAETBCA HA KOXKHWM KaJE€HAAPHUM pIK He Mmi3Hime 5
CIYHs TIOTOYHOTO POKY i IOBOAMTBCS 10 BiAOMA BCIX MPALiBHMKIB yIPABIiHHS.

7.3a cymiliHHE BUKOHAHHS TPYJIOBHX 060B’s13KiB, TpuBany i Gesmoranny pobory i
3a 1HIII JIOCSATHEHHs B POOOTI 3aCTOCOBYIOTHCS 3a0X0YEHHS:

- BUHECCHHS MOAAKH;
- BUJa4a npemii;
- 1HIIII BUHATOPO/IH.

8. Buxin sepxaBHoro cays60Bus 3a Mexki aMiHICTpaTHBHOI Oy AiBi ypaBIiHHS
y pobouuit dac 3i ciaykOOBMX NMHUTaHb BiAOYBA€TBCS 3 BioMa HOrO Oe3nocepeaHbOro



KePIBHMKA. 33 MeXamu AAMIHICTPATHBHOI OYBNI YNPABIIHHA MOXKYTh BUKOHYBATHUCH
3B/IAHHA. AKIIO IX AKICHE, edexTuBHe 1 pe3yIbTATUBHE BUKOHAHHS HE norpedye:

- BUKOPUCTaHHs 1HdOpMmaii 3 06MeNKEHHM JOCTYNIOM;

T /IOCTYNY 10 komm’ioTepHoro Ta/abo nporpamHOro 3abesrnedeHHs, ske
$yuxmonye nume y mexax NPUMIILCHHS YTIPABIIHHSA;

- 000B’53K0BOIO Nepebypanns B NPUMILICHH] yTIPABJIIHHS.
IV. Tlopsinok nosinomaenns AepPKABHOIO C/IyK00BIS PO CBOIO BiACYTHICTD.

1. JlepkaBuuii cyx6oBewns MOBiAOMIAE CBOrO 6e3nocepeaHbOro KepiBHUKA
1P CBOIO BIACYTHICTb Ha PODOTI y MUCHMOBIH, 3aC06aMM €JIEKTPOHHOTO 4n TeeOHHOrO
3B 13Ky ab0 1HIIMM AOCTYMHUM cniocoGoMm.

2 Y pasi HENOTPUMaHHA JEPKABHAM CIyXKGOBLIEM BUMOT nyHkTy 1 mporo
PO3ALTY CKIaAA€ThC aKT NMPO BiACY THICT HA poGodomy mici.
3 Y pasi HeHalaHHs IepKABHUM CITyKOOBLEM 10KA3IB MOBAKHOCTI NPUYUHU

CBOEI BUICYTHOCTI HAa POGOTI BiH NOBMHEH HANATH MHCHMOBI MOACHEHHS HA iM’s
KePIBHUMKA YIIPABIIIHHS MO0 NPUYHH CBOET BIZICYTHOCTI.

4. [Topymenns Tpynosoi mucummiinm a6o He BUKOHAHHS 4M He HAJIEKHE
BMUKOHAHHA 3 BHHM NpPAUliBHMKA MOKJIAJEHUX HAa HBOTO TPYIOBHMX OBOB’A3KiB TATHE 3a
Co0010 HAKIAICHHS AMCLMILTIHAPHOTO CTATHEHHS.

53 3a mnopymeHHs TpyaOBOi AMCUMIUIIHM 0 NpamiBHUKAa MOXe OyTH
3aCTOCOBAHMH JIMINE OAMH 3 TAKKX 3aXO/IIB CTATHEHHS

- AOraHa; i

- 3BUIbHEHHS.

6. JucumnuinapHe CTArHEHHs OroJIOIyeThCS B Hakasi a6o PO3NOPSDKEHHI 1

MOBIIOMAETHCA MPAaUiBHUKY MiA pO3NMCKy. IlpoTsrom CTPOKY JMCIMIUIIHAPHOTO
CTATHCHHA 3aXO0/IM 3a0X04Y€HHA /10 NPALIBHUKA HE 3aCTOCOBYIOTBCA.

¢ A Jlo  nepxaBumx  ciyx6OBLIB,  KpiM JUCLUMIUTIHADHAX  CTATHEHbD,
nepeadaueHuX YMHHAM 3aKOHOIABCTBOM NPO TPAIO YKpaiHw, MOXYTb 3aCTOCOBYBATHCS
TaKl 3aX0/IM JIMCUMILTIHAPHOTO BIUIMBY :

- NOTIEPE/IKEHHS NP0 HETNOBHY CITY>K0O0BY BiMOBIAAIBHICTD:

- 3aTPUMKa /10 O/IHOTO POKY Y NPUCBOEHHI 4€ProBOro paHry abo y npu3Ha4deHHi Ha
BHILY MOCay.

8. Bumoro uboro posniny He 3acTOCOBYIOTECA 10 AEpiKaBHUX ciy>x00BLIB ITi/1
4ac BUKOHAHHA HMMH 3aBJaHb 32 NOCA/I0K0 32 MEKAMH YIIPaBJIiHHSL.

V. llepeGyBanns nepxaBHoro ciyx6osus B yHpasJiiHHI y BHXIIHI,
CBSITKOBI, Hep0o0O4i AHI Ta mic/s 3aKiHYCHHS poGouoro uacy.

. Jl1si BHKOHAHHA HEBINKIAAHUX 3aBJaHb JepIKABHMIA ciy0oBeub Moxe
3ay4MTUCh 10 pOOOTH TMOHA/l YCTAHOBJEHY TPHUBATICTh pobo4oro aHs 3a Haka3om
KEePIBHMKA YNPaBIiHHS 3 KOMIIEHCALIEIO 32 POGOTY BIAIOBIAHO 10 3aKOHONABCTBA.

2 KepiBauk ynpasiinus 3a norpebu moxe 3amyaury JIEP)KaBHUX CITyKOOBLIIB
YMpaBJliHHA /10 4€PryBaHHA MICJS 3aKiHYEHHS Po6GoUoro ams, y BMXIJHI, CBATKOBI I
Hepobo4l AHI.
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9. Y rpadiky 4YEepPryBaHHA 3a3HA4alOThCA: 3aBAAHHA, AKE NOTPeOy€e BUKOHAHHA,
BUINOB1IATbHHM NPALIBHUK, HOro Mocaza, Miclie, 1aTa Ta CTPOK YepryBaHHs.

4. Y pasi 3anydenns nepxkaBHOro Ciysk60BLS 10 POGOTH MOHAA yCTAHOBJIEHY
TPUBATICTE POOOYOrO AHA B ympaBiiHHI 3aNpPOBAKYEThCA MiACYMOBaHMH 06K
pobouoro uacy 3a 00MKOBMIA mepios HEe MEpeBHIIYBATa HOPMHM TPHBAIOCTI PoGOYOro
dacy. 3a pobOTy B 3a3HadeHi AHI MpaLiBHAKAM HAZAEThCA TPOMIOBA KOMIIEHCALsA
PO3MIpPI Ta MOPSAAKY, BM3HAYEHMX 3aKOHOAABCTBOM MpO Mpaifo, abo MpOTAroM Micsis
HA1AK0TLCH BIANOBIIHI HI BIANOYMHKY 3a 3aABAMH IPALIiBHUKIB.

VI .Ilopsiaok noBeseHHs 10 BiiomMa epAKABHOTO CIyABGOBLSI HOPMATHBHO-
NpPaBOBHX AKTIB, HAKA3iB, J0PYyYeHb TA PO3NOPSIKEHD 3i CTy’KG0BHX MUTAHL

1. HopmaTtuBHO-npaBoBi akTH, Haka3u, JAOPYYEHHS, PO3MOPA/UKEHHA 3i
Cyx00BMX TNHTaHb JOBOAATBCA /[0 BIAOMAa JIEPXKABHUX CIYXKOOBLIB IUIAXOM
03HAHOMJICHHA Y mNanepoBiii abo enexTpoHHi (OpMi 3 MIATBEPKEHHSAM TAaKOrO
o3HanomueHHs. [liaTBep/ukeHHsAM MOKe CilyryBaT MIANKMC AEPHKABHOTO CIyk00BLA (Y
TOMY HYHMCIl AK BUINOBIAAIBHOIO BMKOHABLA) HA AOKYMEHTI, y JKypHaIi peecTpali
JIOKyMEHTIB a0 BIANOBIIHMA ENEKTPOHHMH LM(PPOBUM MANMKMC, AKMHM MIATBEPIKYE
03HAMOMJIEHHS 3 MEBHUM CITy’K00BHM JIOKYMEHTOM B €JIEKTPOHHIM opMi.

2 HopmatusHO-npaBoBi akTH, sKI MUIATalTh 0QILIMHOMY ONPHITIONHEHHIO,
JIOBOJATBCA /10 BLIOMA IEPAKABHOTO CITysKOOBI IUISXOM IX ONPWIIOAHEHHS B Ol iHMX
APy KOBaHMX BUIAHHSAX, @ TAKOXK LLIAXOM PO3MILIEHHs Ha BeO-CalTax OpraHis AepiKaBHOI
BJI4/IM Ta HA BJIACHOMY CAMTI yNpaBIIiHHA.

VIL /lorpumanns 3araibHHX iHCTPYKLii 3 0XOPOHHM Npali Ta NPOTHIOKEKHOT
Oe3nexn.

1. Kepisauk ynpasninus 30608’ a3anui 3a6e3neunty Ge3neuni yMoBy mpatii,
HAIEKHUA CTaH 3acobiB  mpoTunoxexHoi Oesmekw, caHiTapii i ririeHd mpaui.
[HCTPYKTyBaHHA 3 OXOPOHM MpaLl Ta NPOTUIOKEKHOT Ge3nexy Mae 3aiHCHIOBATH 0c00a,
Ha Ky KEPIBHUKOM YNpPaBJIiHHA MOKIAACHI BIAMOBIIHI (yHKIIII.

2. Jlepxahumii ciyxGoBeub MNOBMHEH NOTPUMYBATHCh TNPABMI TEXHIiKHM
Oe3nexu, BUpOOHUYOI CaHITAPIi i Mr€HM MPAL, MPOTHIIOKEKHOT HE3MEKH.
3. YmoBu npaui Ha pobodomy Micui, CTaH 3acoBGiB KOJEKTMBHOTO Ta

IH/MBI/lyaIbHOTO 3aXMCTY, IO BMUKOPHUCTOBYIOThCS JIEP/KABHHM CITy’KOGOBLIEM, 2 TAKOXK
CaHITapHO-NIOOYTOBI YMOBH MOBMHHI BIANOBIAATH BUMOTaM HOPMAaTHUBHO-IIPABOBHUX aKTIB
3 OXOPOHHM Mpary.

4. 3a cran nokexHOI 6e3MeKu Ta AOTPUMaHHS IHCTPY KL 3 OXOPOHH Mpail B
YIPABJIIHHI BIANOBIAAE KEPIBHUK YIPABIIHHA Ta BU3HAYEHA HUM BiANOBiIANbHA ocoba,
Ha AKY MOKJIaJeHO TaKuid 000B A30K.

VIIL Ilpukinuesi nonoxenns.

. Henotpumanus npasui BHYTpimHbBOro Ci1yk60BOro PO3MOPSAKY €
Mi/ICTABOKO /U1 NPUTATHEHHA JEPKABHOIO CITyKOOBIS /10 BiMOBI AAIBHOCTI MOPAJIKY
nepe1davyeHoMy YHHHUM 3aKOHO/1aBCTBOM.




2. Iluranus, nos’s3ani i3 3aCTOCY BAHHAM MPABMII BHY TPIlIHBOTO ciy60oBoro

PO3TOPSAKY, BUPIYIOTHCSA KEPIBHUKOM YPABITIHHS.

h [Ipasuna BHY TPILIHBOrO TPYAOBOIO PO3MOPSAIKY BUBILIYIOTHCA HA BUAHUX
MICLISAX.




